Notice & Agenda

Swift County Board of Commissioners

Tuesday, December 17, 2013
11:00 AM

Swift County Board Room — 301 14" St N, Benson, MN

If you need any type of accommodation to participate in this meeting, please contact the County Administrator at
320-314-8399 at least 48 hours prior to the meeting.

Time Reference Item
11:00 a.m. Call to Order and Roll Call
11:01 a.m. Approve Agenda
11:03 a.m. Consent Agenda
1-2 1) Regular Session Minutes December 3, 2013
3 2 Executive Session Minutes December 3, 2013
4-5 3 Consider setting a special meeting (end of the year
meeting) for December 31, 2013 at 9:00 AM
6-23 (@) Audit Engagement Letter
24 (5) Approval to open a fleet fuel card with WEX Inc
11:04 a.m. Consider Approval of Commissioner warrants and Review
Auditor warrants
11:05a.m. Commissioner and Board reports
11:20 a.m. County Administrator report
11:25a.m. Citizens Comments
11:25a.m. Environmental Services Director Scott Collins
25-29 Consider approval of Conditional Use Permit #4394 for Steven &
Warren Svor for concrete processing including crushing
stockpiling and reclamation.
30-34 Consider approval of Conditional Use Permit #4402 for Susan
Benson for Concrete processing including crushing stockpiling
and reclamation.
35-50 Consider approval of Swift County’s 2014-2015 Feedlot Program
Delegation Agreement and Work Plan
11:40 a.m. RDA Executive Director Jennifer Frost
51-54 Consider approving a Swift County RLF Loan Application Warren
Carlson of Carlson Manufacturing (Kerkhoven) gap financing of
Laser equipment automation in expansion project to 2nd location
(Benson).
11:45a.m. Mike Johnson, Parks and Drainage Supervisor
55 Consider approving a request to update the appraisal to

purchase land in the Appleton Area Recreation Park
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11:50 a.m. Other Business
56-66 Consider setting 2014 levy and final budget for Swift County
Consider setting 2014 levy and final budget for the RDA
Consider setting 2014 levy and final budget for the HRA

67-68 Consider setting 2014 Commissioner salaries and schedule of
per diem
69-96 Consider approving 2014-2016 Master Agreement between LELS

Local #10 and Swift County

Closed session to consider strategy for labor negotiations
Consider approving a closed meeting to consider strategy for labor
negotiations, including negotiation strategies or developments or
discussion and review of labor negotiation proposals, conducted
pursuant to sections 179A.01 to 179A.25. (813D.03)
Closed session to consider strategy for labor negotiations
Adjourn close session and return to open session

12:00 p.m. Adjournment



SWIFT COUNTY BOARD MINUTES
December 3, 2013

Chairman Fox called the meeting to order at 4:04 PM with all members present as well as County
Administrator Mike Pogge-Weaver, County Attorney Robin Finke, County Auditor Kim Saterbak, Payroll
Officer/General Assistant Amanda Ness, and one guest.

Administrator Pogge-Weaver noted an addition to the consent agenda for an appointment to the HRA board,
and an addition to other business for consideration to approve another fund.

12-3-13-01 Commissioner Rudningen moved and Commissioner Peterson seconded to approve the agenda
with additions. Motion carried unanimously.

12-3-13-02 Commissioner Peterson moved and Commissioner Klemm seconded to approve the Consent
Agenda which consisted of the Regular Session and Executive Session Board Meeting Minutes of
November 19, 2013, approval of a resolution to transfer excess municipal account apportionments into the
regular construction account, approval of a grant request with the Department of Revenue (PRISM), and
appointment of Karla Schmidt to the HRA board. Motion carried unanimously.

12-3-13-03 Commissioner Rudningen moved and Commissioner Klemm seconded to approve the
Commissioner warrants as follows: Revenue: $40,769.60; Solid Waste: $8,715.39; Road and Bridge:
$171,999.89; Welfare and Human Services: $83.58; and County Ditches: $11,145.50 which includes the
following bills over $2,000: Barry Bouwman, $8,600.00; Commerford Construction Inc, $10,545.50;
Henry’s Waterworks Inc, $2,578.89; Koehl Excavating LLC, $160,683.16; Maximus Inc, $3,350.00; MN
Dept of Transportation, $3,093.82; Reliance Telephone, $5,852.48; Royal Tire Inc, $3,451.89; SW/WC
Service Cooperatives, $2,056.50; Waste Management of Northern Minnesota, $7,759.13; and Yellow
Medicine County Jail, $19,072.59. Motion carried unanimously.

Board and Committee Reports were given as follows: Chairman Fox reported on the hospital finance board,
the hospital board, and a special meeting of the Pomme de Terre Rivershed. Commissioner Klemm
reported on Prairie Lakes Youth and the DAC. Commissioner Peterson reported on the Prairie Five
Community Action Council and HRA. Commissioner Rudningen reported on the Extension committee,
Glacial Lakes Scenic Byway, labor negotiations, and he and Kerkhoven Mayor Brian Thompson thanked
the board for approving the funds to help pay for a new ambulance for Kerkhoven. Commissioner
Hendrickx reported on the Planning and Zoning Commission, the labor negotiations, Southern Prairie, and
the RDC.

Administrator Pogge-Weaver updated the board on the tentative agreement with LELS in the labor
negotiations noting that they had ratified their contract and it will be brought to the next board meeting. He
also mentioned that the new custodian had started and asked the board from gift ideas for the AMC
conference.

Environmental Services Director Scott Collins asked the board to consider approving Conditional Use
Permit #4405 for Rural Cellular Corporation/Verizon Wireless for adding additional antennas to an existing
tower. Director Collins said there was no opposition from the Planning and Zoning Commission and also
none from the township.

12-3-13-04 Commissioner Hendrickx moved and Commissioner Klemm seconded to approve CUP #4405
to add additional antennas to an existing tower. Motion carried unanimously.

Director Collins also pointed out that they were still short one person for the Planning and Zoning
Commission and Commissioner Fox stated that has someone who is currently considering the position.



12-3-13-05 Commissioner Hendrickx moved and Commissioner Peterson seconded to appoint
Commissioner Rudningen as an alternate to the Minnesota Public Sector Collaborative. Motion carried
unanimously.

12-3-13-06 Commissioner Peterson moved and Commissioner Rudningen seconded to approve the revised
County Credit Card Policy. Motion carried unanimously.

Administrator Pogge-Weaver asked the board to consider approving a new fund 65, which would be the
County Self Insurance Fund in order to have a more transparent fund.

12-3-13-07 Commissioner Klemm moved and Commissioner Hendrickx seconded to approve the creation
of Fund 65. Motion carried unanimously.

12-3-13-08 Commissioner Rudningen moved and Commissioner Klemm seconded to adjourn to a closed
meeting to engage in confidential attorney-client communications related to a pending litigation matter
pursuant to Minnesota Statutes, Section 13D.05, subdivision 3(b), related to: Alliance Pipeline LP vs. The
Commissioner of Revenue in and for The State of Minnesota, and the County of Swift and to consider
strategy for labor negotiations, including negotiation strategies or developments or discussion and review of
labor negotiation proposals, conducted pursuant to sections 179A.01 to 179A.25. (§13D.03). Motion
carried.

The regular meeting recessed to the closed session at 4:47 PM.

The regular meeting reconvened to regular session at 5:36 PM.

The board recessed until 6:00 PM.

Chairman Fox called the Truth-In-Taxation Hearing to order at 6:01 p.m.

Administrator Pogge-Weaver gave a presentation to the board on the proposed levies, budget, revenues, and
expenditures. No members of the public were present at the hearing.

12-03-13-09 Commissioner Hendrickx moved and Commissioner Rudningen seconded to close the
Truth-In-Taxation Hearing. Motion carried.

Meeting adjourned at 6:09 PM

WITNESSED:

Joe Fox, Chair

ATTEST:

Michel Pogge-Weaver, County Administrator



Date convened:
Time Convened:

Time adjourned:

Members Present:

Members Absent:

Also Present:

Purposes:

SWIFT COUNTY BOARD MINUTES
Record of Executive Session
December 3, 2013

Tuesday, December 3, 2013

4:49 PM

5:36 PM

Commissioners Fox, Hendrickx, Klemm, Peterson, and Rudningen
None

County Attorney Robin Finke, County Auditor Kim Saterbak, County Assessor Wayne
Knutson, Amanda Ness, and County Administrator Michel Pogge-Weaver

To engage in confidential attorney-client communications related to a pending
litigation matter pursuant to Minnesota Statutes, Section 13D.05, subdivision 3(b),
related to: Alliance Pipeline LP vs. The Commissioner of Revenue in and for The
State of Minnesota, and the County of Swift

To consider strategy for labor negotiations, including negotiation strategies or
developments or discussion and review of labor negotiation proposals, conducted
pursuant to sections 179A.01 to 179A.25. (813D.03)

Chairman Fox called the executive session to order at 4:49 PM with all members present as well as County
Attorney Robin Finke, County Auditor Kim Saterbak, County Assessor Wayne Knutson, Amanda Ness, and
County Administrator Michel Pogge-Weaver.

County Attorney Robin Finke reviewed the pending litigation with the board. No action was taken by the board.
At 5:15 the board concluded discussion on this item. Saterbak, Knutson, and Ness left the meeting.

The Board then discussed the progress of the current labor negotiations. The board took no action at the

meeting.

12-03-13-1-ExS Commissioner Rudningen moved and Commissioner Hendrickx seconded to adjourn. Motion

carried.

Executive Session adjourned at 5:36 PM

ATTEST:

WITNESSED:

Joe Fox, Chair

Michel Pogge-Weaver, County Administrator



Request for Board Action

BOARD MEETING DATE:
December 17, 2013
Commissioner's Report

Department Information

ORIGINATING DEPARTMENT: REQUESTOR: REQUESTOR PHONE:
Administration Mike Pogge-Weaver 320-314-8399

Agenda Item Details

BRIEF DESCRIPTION OF YOUR REQUEST:
Consider approving a resolution setting the end of the year meeting for December 31, 2013 at 9:00 AM.

AGENDA YOU ARE REQUESTING TIME ON: ARE YOU SEEKING APPROVAL OF A CONTRACT?
Consent Agenda No

IS THIS MANDATED? EXPLANATION OF MANDATE:

No n/a

BACKGROUND/JUSTIFICATION:

The board typically holds an end of the year meeting to pay final bills for the year. Consider setting the
end of the year meeting for December 31, 2013 at 9:00 AM.

PREVIOUS ACTION ON REQUEST / OTHER PARTIES INVOLVED? None

Budget Information

FUNDING: n/a

Review/Recommendation
]

COUNTY ATTORNEY: COUNTY ADMINISTRATOR:
Robin Finke Mike Pogge-Weaver
RECOMMENDATIONS: RECOMMENDATIONS:

Did not review Approve

COMMENTS: COMMENTS:

n/a None

Board Action
e

Motions
__JFox __ GHendrickk _ GKlemm __ PPeterson __ ERudningen
Action Vote




RESOLUTION
SETTING 2013 END OF THE YEAR MEETING

Motion by Commissioner Seconded by Commissioner

THEREFORE BE IT RESOLVED that the Swift County Board of Commissioners hereby set a special
meeting for the December 31, 2013 regular 9:00 AM for its 2013 end of the year meeting to be held in the
Commissioner Room at the Swift County Courthouse.

Adopted on a vote by the Swift County Board of County Commissioners the 17th
day of December 2013.

Swift County Board of Commissioners

Joe Fox, Chairman

ATTEST:

Michel Pogge-Weaver, County Administrator

Fox Hendrickx Klemm

Peterson . Rudningen
STATE OF MINNESOTA )

)Ss.
COUNTY OF SWIFT )

I, Michel J. Pogge-Weaver, County Administrator and Clerk of the Board, for the County of Swift, State
of Minnesota, do hereby certify that | have compared the foregoing copy of a resolution with the original
minutes of the proceedings of the Board of County Commissioners, Swift County, Minnesota at their
session held on the 17th day of December, 2013, now on file in the Swift County Administrator’s Office,
and have found the same to be a true and correct copy thereof.

Michel J. Pogge-Weaver
County Administrator and Clerk of the Board



Request for Board Action

BOARD MEETING DATE:
December 17, 2013
Commissioner's Report

Department Information

ORIGINATING DEPARTMENT:
Auditor

REQUESTOR:
Kim Saterbak

REQUESTOR PHONE:
320-843-6108

Agenda Item Details

BRIEF DESCRIPTION OF YOUR REQUEST:
Consider approving a renewal of the audit engagement with Clifton Larson Allen, LLP

AGENDA YOU ARE REQUESTING TIME ON: ARE YOU SEEKING APPROVAL OF A CONTRACT?
Consent Agenda Yes

IS THIS MANDATED? EXPLANATION OF MANDATE:

No n/a

BACKGROUND/JUSTIFICATION:

The board is asked to approve engagement letter with CliftonLarsonAllen specifying the legal
relationship and responsibilities of the audit firm and the County.

PREVIOUS ACTION ON REQUEST /
OTHER PARTIES INVOLVED?

Budget Information

FUNDING: n/a

Review/Recommendation

COUNTY ATTORNEY: COUNTY ADMINISTRATOR:
Robin Finke Mike Pogge-Weaver
RECOMMENDATIONS: RECOMMENDATIONS:
Will review prior to execution Approve

COMMENTS: COMMENTS:

None None

Board Action

Motions
___JFox __ GHendrickk _ GKlemm __ PPeterson __ ERudningen
Action Vote




Baxter, MN 56425-8674

CliftonLarsonAllen LLP
PO Box 648, Brainerd, MN 56401-0648
% 3o/ \ 14275 Golf Course Drive, Suite 300
Z 218-828-0100 | fax 218-828-9503

CliftonLarsonAllen | cucometen

October 30, 2013

County Board of Commissioners and Management
Swift County

301 14" Street N, Box 288

Benson, MN 56215

We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature
and limitations of the audit and nonaudit services CliftonLarsonAllen LLP (CLA) will provide for Swift County
(“you,” “your,” or “the entity”) for the year ended December 31, 2013.

Douglas P. Host is responsible for the performance of the audit engagement.

Audit services

We will audit the financial statements of the governmental activities, the aggregate discretely presented
component units, each major fund, and the aggregate remaining fund information, which collectively comprise
the basic financial statements of Swift County, as of and for the year ended December 31, 2013, and the related
notes to the financial statements.

The Governmental Accounting Standards Board {(GASB) provides for certain required supplementary information
(RSI) to accompany the entity’s basic financial statements. The RS! will be subjected to certain limited
procedures, but will not be audited. The following RSI will be subjected to certain limited procedures, but will
not be audited.

1. Management’s discussion and analysis
2. Budgetary comparison schedules

3. Schedule of funding progress — other postemployment health care benefits

We will also evaluate and report on the presentation of the following supplementary information other than RSI
accompanying the financial statements in relation to the financial statements as a whole:

1. Schedule of expenditures of federal awards
2. Combining and individual fund statements

3. Other supporting schedules, as applicable

Nonaudit services

We will also provide the following nonaudit services:

1. Preparation of your financial statements, schedule of expenditures of federal awards, and related notes

2. Preparation of adjusting journal entries

Anindependent member of Nexia Intemational

INTERNATIONAL 7
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Audit objectives

The objective of our audit is the expression of opinions about whether your basic financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the United
States of America (U.S. GAAP). Our audit will be conducted in accordance with auditing standards generally
accepted in the United States of America (U.S. GAAS); the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States; the Single Audit Act
Amendments of 1996; and the provisions of Office of Management and Budget (OMB) Circular A-133, Audits of
States, Local Governments, and Non-Profit Organizations. Our audit will include tests of your accounting records,
a determination of major program(s) in accordance with OMB Circular A-133, and other procedures we consider
necessary to enable us to express opinions and render the required reports. We will perform procedures on the
financial information of the Swift County-Benson Hospital (or request other auditors to perform procedures on
the financial information of the Swift County Benson Hospital) to enable us to express our opinions. We will
apply certain limited procedures to the RSI in accordance with U.S. GAAS. However, we will not express an
opinion or provide any assurance on the RSI because the limited procedures do not provide us with sufficient
evidence to express an opinion or provide any assurance. We will also perform procedures to enable us to
express an opinion on whether the supplementary information (as identified above) other than RSI
accompanying the financial statements is fairly stated, in all material respects, in relation to the financial
statements as a whole.

The objectives of our audit also include reporting on:

e Internal control related to the financial statements and compliance with the provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a material effect on
the financial statements in accordance with Government Auditing Standards.

e Internal control related to major programs and an opinion (or disclaimer of opinion) on compliance with
laws, regulations, and the provisions of contracts or grant agreements that could have a direct and
material effect on each major program in accordance with the Single Audit Act Amendments of 1996
and OMB Circular A-133.

The reports on internal control and compliance will each include a paragraph that states that the purpose of the
report is solely to describe (1) the scope of testing of internal control over financial reporting and compliance
and the result of that testing and not to provide an opinion on the effectiveness of internal control over financial
reporting or on compliance, (2) the scope of testing internal control over compliance for major programs and
major program compliance and the result of that testing and to provide an opinion on compliance but not to
provide an opinion on the effectiveness of internal control over compliance, and (3) that the report is an integral
part of an audit performed in accordance with Government Auditing Standards in considering internal control
over financial reporting and compliance and with OMB Circular A-133 in considering internal control over
compliance and major program compliance. The paragraph will also state that the report is not suitable for any
other purpose.

We will issue written reports upon completion of our audit of your financial statements and compliance with
requirements applicable to major programs. We will make reference to Babcock, Langbein, and Company’s audit
of Swift County Housing and Redevelopment Authority in our report on your financial statements. We cannot
provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary
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for us to modify our opinions, add an emphasis-of-matter or other-matter paragraph(s), or withdraw from the
engagement. If our opinions on the financial statements are other than unmodified or the single audit
compliance opinion is other than unqualified, we will discuss the reasons with you in advance. If circumstances
occur related to the condition of your records, the availability of sufficient, appropriate audit evidence, or the
existence of a significant risk of material misstatement of the financial statements or material noncompliance
caused by error, fraudulent financial reporting, or misappropriation of assets, which in our professional
judgment prevent us from completing the audit or forming opinions on the financial staterhents or an opinion
on compliance, we retain the right to take any course of action permitted by professional standards, including
declining to express opinions or issue reports, or withdrawing from the engagement.

As part of our audit, we will also perform the procedures and provide the report required by the Minnesota
Legal Compliance Audit Guide for Political Subdivisions.

Auditor responsibilities, procedures, and limitations

We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained in
Government Auditing Standards. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the basic financial statements as a whole are free from material
misstatement, whether due to fraud or error. An audit involves performing procedures to obtain sufficient
appropriate audit evidence about the amounts and disclosures in the basic financial statements. The procedures
selected depend on the auditors’ judgment, including the assessment of the risks of material misstatement of
the financial statements, whether due to fraud or error. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management, as
well as evaluating the overall presentation of the basic financial statements.

There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent
limitations of internal control, that some material misstatements or noncompliance may not be detected, even
though the audit is properly planned and performed in accordance with U.S. GAAS, Government Auditing
Standards, and OMB Circular A-133. Because we will not perform a detailed examination of all transactions,
material misstatements, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of
assets, or (4) violations of laws or governmental regulations that are attributable to the entity or to acts by
management or employees acting on behalf of the entity, may not be detected. Because the determination of
abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of
detecting abuse.

In addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements or on major programs.
However, we will inform the appropriate level of management of any material errors, fraudulent financial
reporting, or misappropriation of assets that come to our attention. We will also inform the appropriate level of
management of any violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential, and of any material abuse that comes to our attention. We will include such matters in the
reports required for a single audit.
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In making our risk assessments, we consider internal control relevant to the entity’s preparation and fair
presentation of the basic financial statements and compliance in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
entity’s internal control. Tests of controls may be performed to test the effectiveness of certain controls that we
consider relevant to preventing and detecting fraud or errors that are material to the financial statements and
to preventing and detecting misstatements resulting from noncompliance with provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. Our tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and, accordingly, no
opinion will be expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by OMB Circular A-133, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with the direct and material compliance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render an opinion on those
controls and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to OMB
Circular A-133.

An audit is not designed to provide assurance on internal control or to identify deficiencies, significant
deficiencies, or material weaknesses in internal control. However, we will communicate to you in writing
significant deficiencies or material weaknesses in internal control relevant to the audit of the basic financial
statements that we identify during the audit that are required to be communicated under AICPA professional
standards, Government Auditing Standards, and OMB Circular A-133.

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the entity’s compliance with the provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. However, the objective
of our audit will not be to provide an opinion on overall compliance and we will not express such an opinion in
our report on compliance issued pursuant to Government Auditing Standards.

We will include in our report on internal control over financial reporting and compliance relevant information
about any fraud; noncompliance with provisions of laws, regulations, contracts, or grant agreements; or abuse
that may have occurred that are required to be communicated under Government Auditing Standards.

OMB Circular A-133 requires that we also plan and perform the audit to obtain reasonable assurance about
whether the auditee has complied with applicable laws and regulations and the provisions of contracts and
grant agreements applicable to major programs. Our procedures will consist of tests of transactions and other
applicable procedures described in the “OMB Circular A-133 Compliance Supplement” for the types of
compliance requirements that could have a direct and material effect on each of the entity’s major programs.
The purpose of these procedures will be to express an opinion on the entity’s compliance with requirements
applicable to each of its major programs in our report on compliance issued pursuant to OMB Circular A-133.

We will evaluate the presentation of the schedule of expenditures of federal awards accompanying the financial
statements in relation to the financial statements as a whole. We will make certain inquiries of management and
evaluate the form, content, and methods of preparing the schedule to determine whether the information
complies with U.S. GAAP and OMB Circular A-133, the method of preparing it has not changed from the prior

10
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period, and the information is appropriate and complete in relation to our audit of the financial statements. We
will compare and reconcile the schedule to the underlying accounting records and other records used to prepare
the financial statements or to the financial statements themselves.

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later
periods for which we are not engaged as auditors.

Management responsibilities

Our audit will be conducted on the basis that you (management and, when appropriate, those charged with
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the
conduct of an audit.

You are responsible for the preparation and fair presentation of the financial statements, RSI, and the schedule
of expenditures of federal awards in accordance with U.S. GAAP. Management is also responsible for identifying
government award programs, understanding and complying with the compliance requirements, and for the
preparation of the schedule of expenditures of federal awards in accordance with the requirements of OMB
Circular A-133.

Management’s responsibilities include the selection and application of accounting principles; recording and
reflecting all transactions in the financial statements; determining the reasonableness of significant accounting
estimates included in the financial statements; adjusting the financial statements fo correct material
misstatements; and confirming to us in the management representation letter that the effects of any
uncorrected misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
Management is responsible for compliance with applicable laws and regulations and the provisions of contracts
and grant agreements. Your responsibilities also include identifying significant vendor relationships in which the
vendor has responsibility for program compliance and for the accuracy and completeness of that information.

You are responsible for the design, implementation, and maintenance of effective internal control, including
internal control over compliance, and for evaluating and monitoring ongoing activities to help ensure that
appropriate goals and objectives are met relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error; and that there is
reasonable assurance that government programs are administered in compliance with compliance
requirements.

You are responsible for the design, implementation, and maintenance of internal controls to prevent and detect
fraud; assessing the risk that the financial statements may be materially misstated as a result of fraud; and for
informing us about all known or suspected fraud affecting the entity involving (1) management, (2) employees
who have significant roles in internal control, and (3) others where the fraud could have a material effect on the
financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or
suspected fraud affecting the entity received in communications from employees, former employees, grantors,
regulators, or others. In addition, you are responsible for implementing systems designed to achieve compliance
with applicable laws and regulations; identifying and ensuring that the entity complies with applicable laws,
regulations, contracts, and grant agreements; and informing us of all instances of identified or suspected
noncompliance whose effects on the financial statements should be considered.

11
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You are responsible for taking timely and appropriate steps to remedy any fraud; noncompliance with provisions
of laws, regulations, contracts, or grant agreements; or abuse that we may report. Additionally, as required by
OMB Circular A-133, it is management’s responsibility to follow up and take corrective action on reported audit
findings and to prepare a summary schedule of prior audit findings and a corrective action plan. The summary
schedule of prior audit findings should be available for our review upon the beginning of audit fieldwork.

You are responsible for ensuring that management is reliable and for providing us with {1) access to all
information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, such as records, documentation, and other matters, and for the accuracy and completeness of that
information, and for ensuring the information is reliable and properly reported; (2) additional information that
we may request for the purpose of the audit; and (3) unrestricted access to persons within the entity from
whom we determine it necessary to obtain audit evidence. You agree to inform us of events occurring or facts
discovered subsequent to the date of the financial statements that may affect the financial statements. You are
also responsible for providing us access to component information, those charged with governance of
components, component management, and component auditors (including relevant audit documentation and
communications).

Management is responsible for providing us with, or making arrangements to facilitate (1) unrestricted
communication between us and the component auditors to the extent permitted by law or regulation;
(2) communications between the component auditors, those charged with governance of the components, and
component management, including communications of significant deficiencies and material weaknesses in
internal control; (3) communications between regulatory authorities and the components related to financial
reporting matters; (4) access to component information, those charged with governance of the components,
component management, and the component auditors (including relevant audit documentation requested by
us); and (5) permission to perform work, or request a component auditor to perform work, on the financial
information of the components.

You agree to include our report on the schedule of expenditures of federal awards in any document that
contains and indicates that we have reported on the schedule of expenditures of federal awards. You also agree
to include the audited financial statements with any presentation of the schedule of expenditures of federal
awards that includes our re